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	Welcome to the official website of Alaska Pacific University’s Institutional Review Board (IRB). This webpage provides information about the IRB, guidelines for when and how to submit research proposals for IRB review, and answers to some frequently asked questions. You may contact the IRB by emailing us at irb@alaskapacific.edu. Or you may contact individual committee members as indicated under the “Members” link at the right of the page. 
What is the IRB? 
An IRB is a committee formally designated by the University to review research involving human participants and/or animal subjects. IRB review seeks to ensure that all research is conducted according to pertinent laws and ethical guidelines, that risks to participants/subjects are justified and minimized, and that human participants are fully informed of the nature of their participation. By protecting research participants, IRB review also helps to protect individual investigators (faculty, staff, and students alike) and the university as a whole from liability for inappropriate research activities. Institutions like APU are required to have an Institutional Review Board by the U.S. Department of Health and Human Services (in the case of human participants) and the U.S. Department of Agriculture (animal subjects). 
The responsibilities of APU’s IRB are defined in the Faculty Handbook. It states that the members of the IRB should be three ranked faculty members with demonstrated research expertise, and that their responsibilities include:

·    Communicate to the University community the standards for legal and ethical conduct of research involving human or animal subjects.

·    Review proposals for research that involve human or animal subjects and approve or disapprove such proposals based on legal and ethical standards.
Do I need to submit anything to IRB?
Yes: If you are an APU faculty, staff, or student conducting research at APU, and your research involves any of the following components, you generally will need to go through an IRB review: 

·    Research that involves human participants (e.g., interviews, surveys, focus groups)

·    Research that involves animals (e.g., dogs, fish, worms)

·    Research using non-public archival information (e.g., personnel or clinical files where confidentiality needs to be ensured).

But: There are exceptions. If any of the following are true, you may be exempt from the need for IRB review: 

·    Your research does not involve humans or animals in any way

·    Your research relies solely on public archival material (e.g., public minutes of meetings, public records) 

·    You are a student-teacher using, and observing the results of, commonly-accepted instructional techniques in a classroom to determine their effectiveness

·    Your research involves only the unobtrusive observation of people in a public setting
·    You are a student completing an instructor-designed research project within a classroom setting under the direct oversight of an APU faculty member. But note that the faculty member might need to submit a “Class Projects Form.”

Not sure? Contact the IRB and ask.  

So how do I get my research reviewed?

First thing: it takes a little while. So please submit your IRB proposal at least two weeks prior to the start of your project, and do not expect prompt review if school is out of session. Think ahead: you cannot start your research until you receive IRB approval! Next, find the right form. It will guide you through the whole process.

·    If you are a faculty member seeking approval of a classroom-based and faculty-designed group research project involving either human or animal subjects, download the Class Project Review Form. It is simple and direct. But please note that if students in your class are independently designing and executing their own studies, each study will need to be submitted for individual review.

·    If you are a faculty member, staff person, or student conducting independent research involving human participants, download the Human Participants Approval Form.

·    If you are a faculty member, staff person, or student conducting independent research involving animal subjects, download the Animals Subjects Approval Form.

Once you have completed your form and attached all required documents, submit it to the IRB in one of two ways (your choice).

·    Electronic. Submit electronically by filling and saving the required form online, and attaching all other supporting documents electronically. For faculty and staff, electronic submission of your documents substitutes for your signature. If you are a student and require the signature of your project advisor(s), email the whole packet to them first and ask them to email it to IRB directly; this will substitute for their signature and demonstrate their approval of your proposal. The email address is irb@alaskapacific.edu.

·    Hard copy. Print up the forms, attach required documents, get all required signatures, and make a copy of it all for yourself. Then deliver the paper documents (in person or via intracampus mail) to the current IRB committee chair, Dorothy Shepard Dunne, Carr Gottstein Rm 216, 564-8622 or dshepard@alaskapacific.edu . 

What is the IRB looking for? How can I get it right the first time?

·    Be complete. The IRB approval forms ask for specific information; include it all.

·    Clearly state how your research subjects (human or animal) will be selected and treated.

·    Be sure to document any needed permission for your study. Many researchers work in cooperation with non-APU organizations, or on the property of other institutions. If this is true of your study, you’ll need signed letters providing permission to do your work. Likewise, if your activities require permits from government or other agencies, attach them.

·    If you’re working with human subjects, be sure to draft (and attach to your proposal) the Letter of Consent you’ll be providing to the participants. Make sure it includes the investigator’s contact information, and also contact information for the investigator’s advisor/supervisor. An example letter, to be customized for your particular situation, can be downloaded under forms at right.

·    If you’re going to be interviewing or surveying people, include with your proposal a list of the questions you’ll be asking (or information you’ll be asking for).

·    Be thoughtful and explicit about how you’ll protect the privacy of your human participants. The highest level of protection is an anonymous study where nobody, including the researcher, will know the identities of the participants. Many studies are not anonymous, but promise confidentiality, where the final research report will not associate their responses with their names/other identifying information. If you’re doing the latter, explain how you’ll make sure that research materials involving participant identification are either destroyed or provided lasting protection. And think about whether your research design might allow readers to “guess” the identities of your participants.

·    If your research will cause discomfort, harassment, or harm to the participants (whether human or animal), document this clearly and then explain how you’re striving to minimize it. And be sure to explain why the benefits of your research outweigh these costs. 

·    Adhere to all local, regional, and federal laws and regulations.

·    Seek guidance for ethical standards in your field. Some examples: 

1. American Psychological Association: http://www.apa.org/ethics/code/index.aspx 

2. American Association for the Advancement of Science (human subjects): http://www.aaas.org/spp/sfrl/projects/humansubjects/ 
3. American Association for the Advancement of Science (animal subjects): http://www.aaas.org/spp/sfrl/projects/animalresearch/ 




